This document is an addendum to the UC Santa Barbara Chemical Hygiene Plan, and covers additional information on the safe handling and storage of the materials described beyond the practices described therein.  Users must be familiar with the UC Santa Barbara Chemical Hygiene Plan before utilizing this SOP.
Standard Operating Procedure (SOP)
Blank Template Instructions
Standard Operating Procedures (SOP) are written safety and health guidelines for laboratory work with hazardous chemicals and are required as a part of a laboratory-specific Chemical Hygiene Plan per Cal-OSHA.

Standard Operating Procedures can be written in one or more of the following ways: 
1. By process (e.g. distillation, peptide synthesis, or glove box use). 
2. By hazardous chemical (e.g. benzene, perchloric acid, chloroform). 
3. By class of hazardous chemicals (e.g. organic solvents or peroxidizable chemicals.  SOPs for most hazard classes are already provided in the UCSB SOP Library). 


PROCESS SOP Guidance:
In the Overview section, describe the process or type of process that this SOP is to cover in terms of its associated hazards.  If specific hazardous chemicals are involved, list those and their associated hazards.  The SDS is a good source of information for this.  Physical hazards such as temperature extremes, pressure/vacuum, moving parts, etc. should also be described here.  This should be written such that the primary danger of the material is observable at a glance.  (For example:  This operation is run at high temperature and pressure, and therefore carries a risk of explosion.)

HAZARDOUS CHEMICAL/HAZARDOUS CHEMICAL CLASS SOP Guidance:
In the Overview section, describe the known hazards of the chemical or class of chemicals.  This should be written such that the primary danger of the material is observable at a glance.  (For example:  tert-butyllithium is extremely pyrophoric, so all exposure to air and moisture must be avoided.)  

Cal/OSHA does not have specific guidelines or requirements for content of Standard Operating Procedures.  For Principal Investigators and laboratory supervisors desiring guidance, EH&S recommends that the elements shown by the headings below be included in Standard Operating Procedures.  The information given should focus on practices that are in addition to those already described in the Chemical Hygiene Plan.  EH&S Laboratory Safety is happy to assist in this effort.  Contact Hector Acuna < hector.acuna@ucsb.edu> or Alex Moretto amoretto@ucsb.edu.


Standard Operating Procedure
[HAZARD]
Overview

Special Handling and Storage Concerns
Personal Protective Equipment

Special Storage Requirements

Engineering Controls

Special Handling Considerations

Decontamination

Waste Management

First Aid and Emergencies
Spill

Fire

Personnel Exposure

Laboratory Specific Information
Prior Approval Required
☐  NO
☐  YES (describe):

Designated Area
☐  Entire Laboratory Area
☐  Other (describe):

Experimental Conditions of Use
Temperature Range:

Pressure Range:

Scale Range:

Other Relevant Details:
