INSPECT — RESPONSIBLE PERSON TUTORIALS

Logging in to Inspect

e Select the link in the Notification email (if applicable)

UC SAFETY | Inspect

Hello,
The inspection results for Test Department Test completed on Tue Nov 15 2016 are ready for review.
There is 1 finding that requires attention:
» 1finding is assigned to Steven Roper
Please select the link below to submit your comments and resolve findings.

https:/fehs.ucop.edulinspect/#/report/582b5ed22b05283f69dc54d 1

If you have any questions regarding your inspection results, please contact the inspector(s) listed on
the report.

OR

e Login to https://ehs.ucop.edu/inspect/#/ using your Single Sign-On credentials

Reviewing Findings

e Select the Inspection Reports button on the Home page

What would you like to do?

& Inspection Reports

e Select the department name

Fire Safety - Sandbox

Blood Ban

e By default, only non-compliant items are displayed. To view all findings select the navigation dots in the blue
field

Date
Hannah Perez, Cameron Jamison Nov 18, 2016
|Inspectars Status

Hannah Perez Draft

e Select Show Findings

l = Show Findingsl

B Report History



https://ehs.ucop.edu/inspect/#/

INSPECT — RESPONSIBLE PERSON TUTORIALS

Resolving Findings

e Select navigation dots for the finding

Plans and Preparedness Status

Dept Emer Ops Plan Availzble

MNot Compliant E
Comments:  Emergency Plan not readily available.

Action Plan: Emergency Plan must be at front desk in clearly marked binder
Location 2424

Tags:

Department Safety Coordinater

e Select desired action from the following options:
o Mark as Resolved
o Mark as In Progress
o Mark as No Further Action

® Mark as Resolved

® Mark as In Progress
® Mark as No Further Action

e Enter comments and work order number (if applicable)

Bus Continuity Available

Comments: Test
Location 3004
Tags: Bldg Emer Staff (BES)
[cm"nente: ]
[racking #

work order #, service desk ticket, etc...

Resolved Cancel

e Select Resolved/In Progress/No Further Action button to change the status of the finding




